
Great for the
organized
Principal
2023-24

Need Help Guiding Your School?

Assistant Principal
Counselor

Nurse
Custodian

Office Manager
Attendance Crew

Use these Check-in Forms for all of your faculty to keep them smooth sailing this year!

www.well-beingsafetyassessments.com

WEEKLY CHECK-IN FORMS
for supervising faculty

2023-2024

http://www.well-beingsafetyassessments.com/


WEEKLY CHECK-IN BINDER

Assistant Principal
Counselor

Nurse
Custodian

Office Manager
Attendance Crew
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WEEKLY CHECK-IN FORMS
for supervising faculty

2023-2024
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Print off
on 

 cardstock
, cut out

and use as
your

binder
label.



WEEKLY CHECK-IN WITH ASSISTANT PRINCIPAL

Discipline/Safety Concerns

Date:  Participants

Monday Tuesday Wednesday Thursday Friday

Weekly Review

Follow-ups

Classrooms to Observe

Concentration Area #1 Concentration Area #2

 Do you have any unanswered questions?
What was one thing you believe you did
well this week?
What is one thing you wished you could do
a replay?  How will you do it next time?

Questions:
1.
2.

3.

www.well-beingsafetyassessments.com
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WEEKLY CHECK-IN WITH COUNSELORS

Date:  Participants

Monday Tuesday Wednesday Thursday Friday

Next Week's Plan

New Students Students  of  Concern

Ideas/Groups to address
Student Mental Health issues?

School Safety Club Update
 Do you have any unanswered questions?
What was one thing you believe you did well at
this week?
What is one thing you wished you could do a
replay?  How will you do it next time?

Questions:
1.
2.

3.

Classes
Taught

Groups
Completed

Individual
Sessions 

Completed

Total Direct 
Hours

Provided

Previous Week Review
Number
 of Minor
Discipline
Referrals

Number of 
Office

Discipline
Referrals

Number of
Students on

Weekly
Caseload
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 Do you have any unanswered
questions?
What was one thing you believe you did
well at this week?
What is one thing you wished you could
do a replay?  How will you do it next
time?

Questions:
1.

2.

3.

WEEKLY CHECK-IN WITH NURSE

Date:  Participants

Monday Tuesday Wednesday Thursday Friday

Next Week's Plan

Frequent student visitors
to the nurse's office

Parent Phone Calls

Total of students seen
 in the nurse's office

 this week

Nurse's Office Visits

Monday Tuesday Wednesday Thursday Friday

Notes
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WEEKLY CHECK-IN WITH CUSTODIANS

Date:  Participants

Monday Tuesday Wednesday Thursday Friday

Next Week's Plan

Work Orders Needed

Monthly Order Submitted

Monthly Site Safety Inspection completed

 Do you have any unanswered
questions?
What was one thing you believe you
did well at this week?
What is one thing you wished you
could do a replay?  How will you do it
next time?

Questions:
1.

2.

3.

Notes

Campus Concerns
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WEEKLY CHECK-IN WITH OFFICE MANAGER

Date:  Participants

Monday Tuesday Wednesday Thursday Friday

Next Week's Plan

PRS to Complete Staffing Concerns

Item

Purchase Orders to Create

Completed Reason Needed
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WEEKLY CHECK-IN ON ATTENDANCE

Date:  Participants

Monday Tuesday Wednesday Thursday Friday

Next Week's Plan

AIM New Enrollment SARB New Enrollment

Student Name

New Students Enrollment

GradeTeacher Name

Weekly & Yearly Attendance Percentages by Grade Level

K 1 2 3 4 5 6

Weekly

Yearly

%

%

%

%

%

%

%

%

%

%

% %

% %
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Well-being Safety Assessments
10300 CR. 8130

Rolla, Missouri 65401
573.451.2151


